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QUANTITY
GPC PURCHASE REQUEST
The proponent of this form is MICC-FORT POLK
 1.  REQUEST THE FOLLOWING LISTED ITEMS BE PURCHASED WITH THE GOVERNMENT PURCHASE CARD :
ITEM #
DESCRIPTION (INCLUDE PART/MODEL NUMBER)
 PRICE EACH
ACCOUNTABILITY 
LABEL
GRAND TOTAL
  TOTAL
  2.  JUSTIFICATION FOR REQUEST:
FP FORM 204,  AUG 14                                PREVIOUS EDITION IS OBSOLETE
 DURABLE - Personal property that is not consumed in use, does not require property book accountability, but because of its unique characteristics requires hand receipt control 
when issued to the user.
 
NONEXPENDABLE - Personal property that is not consumed in use and that retains its original identity during the period of use.  Nonexpendable items require property book
accountability.
 
EXPENDABLE - Property that is consumed in use or that loses its identity in use and all items not consumed in use with a unit price of less than $100 and not otherwise classified
as NONEXPENDABLE or DURABLE.
 
  3.  SUGGESTED SOURCES FOR ITEMS:
  4.  VALIDATION:
NEC
CAPR #
SIGNATURE	
DATE
 ADP/IT ITEMS ONLY
BO VERIFICATION OF FUNDS
AMOUNT
SIGNATURE	
DATE
                        PROPERTY BOOK OFFICE      *NONEXPENDABLE ITEMS REQUIRE COORDINATION WITH PBO
TYPE
DOCUMENT # OR DATE TO POST TO SIC B
SIGNATURE
DATE
PROPERTY BOOK ITEM
DURABLE ITEM  (SIC B)
EXPENDABLE
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  SAMS
  8.   BILLING OFFICIAL REVIEW:                  
  1.  COMPETITIVE QUOTATIONS FROM VENDORS WITH ESTABLISHED CONTRACTS.
  2.  MARKET RESEARCH  (INTERNET, PHONE CALLS, ETC.)  SUPPORTING DOCUMENTS ATTACHED.
  3.  COMPARISON OF PROPOSED PRICE WITH PRICES FOUND REASONABLE ON PREVIOUS PURCHASES.  (INCLUDE PREVIOUS PURCHASE VENDOR, CONTRACT NUMBER,
        PRICING  INFORMATION, AND BASIS FOR DETERMINING PRICE TO BE FAIR AND REASONABLE) 
  4.  CURRENT PRICE LISTS, CATALOGS, OR ADVERTISEMENTS.
  5.  CARDHOLDER'S PERSONAL KNOWLEDGE OF ITEM BEING PURCHASED.
  6.  COMPARISON TO INDEPENDENT GOVERNMENT ESTIMATE.
  7.  OTHER REASONABLE BASIS. (ATTACH INFORMATION)
  7.   CARDHOLDER RECOMMENDATION:
  1.  FILE DOCUMENTATION WILL INCLUDE ORIGINIAL RECEIPTS, SUPPORTING DOCUMENTATION AND MARKET RESEARCH.
  BASED ON THE ABOVE INFORMATION, I HAVE DETERMINED THAT THE PURCHASE PRICE FROM    
  IS FAIR AND REASONABLE.
    9.  ORDER AND DELIVERY :
                                                                                                    DATE
ORDERED
DELIVERED
RECEIPT SIGNED BY CUSTOMER
PROPERTY BOOK ITEMS ADDED IF APPLICABLE
FP FORM 204,  AUG 14                             PREVIOUS EDITION IS OBSOLETE
(SELECTED VENDOR)
 THIS REQUEST IS :
  4.  ALL REQUIRED APPROVALS HAVE BEEN OBTAINED AND SUPPORTING DOCUMENTATION IS ATTACHED. 
  5.  THIS PURCHASE HAS NOT BEEN "SPLIT" TO AVOID THE $3,000 SINGLE PURCHASE LIMIT.
  6.  PRE-PURCHASE APPROVAL WAS OBTAINED FROM BILLING OFFICIAL.
  7.  NONEXPENDABLE ITEMS HAVE BEEN VALIDATED WITH PROPERTY BOOK OFFICER.
 a.   ITEM IS NOT AVAILABLE FROM MANDATORY SOURCES.
 b.  MANDATORY SOURCES CANNOT MEET CUSTOMER REQUIREMENTS FOR THE FOLLOWING REASONS:
  ***        IF MANDATORY SOURCE IS NOT USED, CHECK APPLICABLE ITEM BELOW AND ATTACH NON-AVAILABILITY OR OTHER SUPPORTING DOCUMENTATION 
  INCLUDING  FAIR AND REASONABLE PRICE DETERMINATION IF ITEMS PURCHASED OPEN MARKET;  I.E. FROM OTHER THAN MANDATORY SOURCES.
   1.  FUNDS AVAILABLE.  VERIFIED WITH BUDGET ANALYST/GFEBS.
   2.  LOCAL PURCHASE OF SUPPLIES/EQUIPMENT IS AUTHORIZED UNDER:
   3.  MANDATORY SOURCE REVIEWS. (FEDLOG, DoD EMALL, UNICOR, AbilityOne,
         GSA, ETC.)
   5.  CARD HOLDER REVIEW/CERTIFICATION (check items when complete) :
  6.  IAW THE ARMY GPC SOP, I CONSIDERED THE FOLLOWING ITEMS IN DETERMINING THAT THE PROPOSED PRICE IS FAIR AND REASONABLE:  
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