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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Mandatory Use of Blanket Purchase Agreements (BPAs) for Office Supplies

1. This memorandum provides information and guidelines regarding the purchase of
office supplies. This memorandum supersedes the memorandum dated September 13,
2004, Mandatory Use of BPAs for Office Products for the Army. Enforcement of this
policy will be monitored using improved management reporting tools that provide
detailed information on all Army office supply spending.

2. The Office Supply BPAs are available in the Army Corridor of the Department of
Defense (DoD) Electronic Mall (EMALL). All BPA holders displayed in the Army
Corridor are small businesses.

3. All Army Government Purchase Card (GPC) purchases for office supplies must be
made against the BPAs and all orders shall be placed via DoD EMALL unless an
exception applies. GPC holders may not purchase office supplies directly from vendor’s
website or retail store, even if that vendor is a BPA holder unless an exception applies.
The BPAs allow contracting and ordering officers to use competitive fair opportunity
procedures to place larger orders against these BPAs.

4. Army contracting officers must use the BPAs in preference to awarding new office
supply contracts. Ordering officers shall consider socio-economic status when
identifying contractors for consideration or competition for award of an order, as stated
in the Federal Acquisition Regulation (FAR) Part 8.405-5(b). Contracting officers are
strongly encouraged to have at least two or more small businesses in the competitive
mix when soliciting from the Federal Supply Schedules.

5. Exceptions to the mandatory use of the BPAs and DoD EMALL are as follows:

a. Inthe event the DoD EMALL is unavailable for more than 24 hours, cardholders
may place orders with a BPA vendor through an alternate means of communication.

b. GPC holders may purchase from a GSA global supply center, local alternative
self-service supply store known as Base Supply Center, or a local AbilityOne base
supply store, where installation agreements exist.

c. GPC holders may purchase an item from another source if an urgent need exists
for an unplanned requirement needed for the same day. Poor acquisition planning and
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inadequate market research would not apply to this exception. Use of this exception
requires valid documentation and retention in the purchase card file.

d. This policy does not apply to purchases made Outside of the Continental United
States (OCONUS).

6. The point of contact is Mr. Morris Mclllwain, at commercial (703) 617-0332, e-mail:
ASAALT_APC@conus.army.mil.

° F
Kim D. Denver
Deputy Assistant Secretary
of the Army (Procurement)

DISTRIBUTION:

HEAD OF CONTRACTING ACTIVITY:

CENTCOM JOINT THEATER SUPPORT CONTRACTING COMMAND,

U.S. ARMY CONTRACTING COMMAND (AMSCC-CG)

U.S. ARMY AVIATION AND MISSILE COMMAND (AMSAM-CG)

U.S. ARMY SUSTAINMENT COMMAND (AMSAS-CG)

U.S. ARMY COMUNICATIONS-ELECTRONICS LIFE CYCLE MANAGEMENT
COMMAND (AMSEL-CG)

U.S. ARMY JOINT MUNITIONS AND LETHALITY (JM&L) LIFE CYCLE
MANAGEMENT COMMAND (AMSEL-CG)

U.S. ARMY RESEARCH, DEVELOPMENT, AND ENGINEERING COMMAND
(AMSRD-CG)

U.S. ARMY EXPEDITIONARY CONTRACTING COMMAND (CCEC-CG)

U.S. ARMY TANK-AUTOMOTIVE LIFE CYCLE MANAGEMENT COMMAND
(AMSTA-CG).

U.S. ARMY MISSION & INSTALLATION CONTRACTING COMMAND
(AMSCC-ICC-CG)

U.S. ARMY SPACE AND MISSILE DEFENSE COMMAND (SMDC-ZB-RD)

U.S. ARMY MEDICAL COMMAND (MCAA)

U.S. ARMY MEDICAL RESEARCH AND MATERIAL COMMAND (MCMR-ZA)

U.S. ARMY CORPS OF ENGINEERS (CECG)

NATIONAL GUARD BUREAU (NGB-ZA)

U.S. ARMY INTELLIGENCE AND SECURITY COMMAND (IACG)

U.S. ARMY PROGRAM EXECUTIVE OFFICE, SIMULATION, TRAINING AND
INSTRUMENTATION (SFAE-STRI-PEO)
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CF:
PRINCIPAL ASSISTANT RESPONSIBLE FOR CONTRACTING:
CENTCOM JOINT THEATER SUPPORT CONTRACTING COMMAND (SCO-),
CENTCOM JOINT THEATER SUPPORT CONTRACTING COMMAND (SCO-A),
CENTCOM JOINT THEATER SUPPORT CONTRACTING COMMAND (PARC
CONUS)
U.S. ARMY CONTRACTING COMMAND (AMSCC-BT)
U.S. ARMY SUSTAINMENT COMMAND (AMSAS-AC)
U.S. ARMY AMCOM LIFE CYCLE MANAGEMENT COMMAND (AMSAM-AC)
U.S. ARMY CECOM LIFE CYCLE MANAGEMENT (AMSEL-AC-C)
U.S. ARMY JM&L LIFE CYCLE MANAGEMENT COMMAND (AMSML-AQ)
U.S. ARMY RESEARCH, DEVELOPMENT, AND ENGINEERING COMMAND
(AMSRD-AC)
U.S. ARMY MILITARY SURFACE DEPLOYMENT AND DISTRIBUTION
COMMAND (BMTAQ)
U.S. ARMY TACOM LIFE CYCLE MANAGEMENT COMMAND (AMSTA-AQ)
U.S. ARMY MISSION & INSTALLATION CONTRACTING COMMAND (CCMI)
U.S. ARMY CONTRACTING COMMAND, EXPEDITIONARY CONTRACTING
COMMAND (AMSCC-ECC-SWA), 408" CONTRACTING SUPPORT BRIGADE
U.S. ARMY CONTRACTING COMMAND, EXPEDITIONARY CONTRACTING
COMMAND (AMSCC-ECC-EC), 409" CONTRACTING SUPPORT BRIGADE
U.S. ARMY CONTRACTING COMMAND, EXPEDITIONARY CONTRACTING
COMMAND (MSCC-ECC-TA), 410" CONTRACTING SUPPORT BRIGADE
U.S. ARMY CONTRACTING COMMAND, EXPEDITIONARY CONTRACTING
COMMAND (AMSCC-ECC-KC), 411"™ CONTRACTING SUPPORT BRIGADE
U.S. ARMY CONTRACTING COMMAND, EXPEDITIONARY CONTRACTING
COMMAND, 412" CONTRACTING SUPPORT BRIGADE
U.S. ARMY CONTRACTING COMMAND, EXPEDITIONARY CONTRACTING
COMMAND (AMSCC-ECC-PA), 413" CONTRACTING SUPPORT BRIGADE
U.S. ARMY CONTRACTING COMMAND, OFFICE OF THE PROGRAM
MANAGER - SAUDI ARABIAN NATIONAL GUARD
U.S. ARMY CONTRACTING COMMAND, U.S. ARMY NATIONAL CAPITAL REGION
CONTRACTING CENTER (AMSCC-ICC-NCR)
U.S. ARMY SPACE AND MISSILE DEFENSE COMMAND (SMDC-RD-CM),
U.S. ARMY MEDICAL COMMAND (MCAA)
U.S. ARMY MEDICAL RESEARCH AND MATERIEL COMMAND (MCMR-AAZ-A),
HEADQUARTERS, U.S. ARMY CORPS OF ENGINEERS (CECT-ZA)
U.S. ARMY CORPS OF ENGINEERS, PARC — ATLANTA (CEPR-ATL)
U.S. ARMY CORPS OF ENGINEERS, PARC — DALLAS (PARC-DAL)
U.S. ARMY CORPS OF ENGINEERS, PARC — WINCHESTER (PARC-WIN)
NATIONAL GUARD BUREAU (NGB-ZC-PARC)
U.S. ARMY INTELLIGENCE AND SECURITY COMMAND (IAPC-PARC)
U.S. ARMY PROGRAM EXECUTIVE OFFICE, SIMULATION, TRAINING, AND
INSTRUMENTATION (SFAE-STRI-K)



